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Covid-19 Risk Assessment

The technical name of the virus that causes COVID-19 is severe acute respiratory syndrome coronavirus 2, abbreviated as SARS-CoV-2. School/childcare settings are essential for us to effectively manage our response to COVID-19 and those staff
working in these settings are providing a key role. Staff are understandably feeling anxious about the potential risk to their health of carrying out their usual work activities during the COVID-19 pandemic.

Whilst the COVID-19 virus can cause serious illness, especially for vulnerable adults with underlying health conditions, evidence suggests that for the majority (particularly children and young people) they will experience a mild to moderate illness. As
a result of the huge efforts everyone has made to adhere to strict social distancing measures, the transmission rate of COVID-19 has decreased and as a result of this schools will be reopening fully in September.

We must all remain alert, follow social distancing and follow strict hygiene protocols in order to reduce the risk of catching and spreading the virus. This document is vital in terms of planning and mitigating risks to the best of our ability in line with
government guidance.

The risk assessment below has been developed based on the following principles:

- That we will act together to ensure the safety and reassurance of all staff and children.
- The school will act as a whole school bubble, however we will continue to operate within our normal Key Stage zones and limit contact between pupils in different zones as much as possible
- We will have a reliable and adequate supply of suitable PPE for the small number of occasions where this is necessary (see below)
o If a child becomes unwell with the symptoms of COVID-19 and needs direct personal care until they can return home —in this instance a facemask should be worn by the supervising adult if a 2-metre distance cannot be maintained. If
contact is necessary then gloves, apron and mask should be worn (Emergency PPE packs).
o Emergency PPE packs will be available if required for RPI
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Covid-19 Workplace Risk Assessment:

Risk Area/
Government
guidance system of
control

Cleaning

Prevention

4. Introduce
enhanced cleaning,
including cleaning
frequently touched
surfaces often,
using standard
products such as
detergents

Sanitisation
practices of
occupants / Visitors

Prevention

2. Clean hands
thoroughly more
often than usual

Springwell Learning Community Lincolnshire

Mitigation

Date Completed: 04/06/2020

Recording

All staff other than admin team to leave school by 3.30pm to ensure cleaning can take place and no cross over of school

staff and cleaners. Office to be cleaned after 4.30pm

Food Tech, DT room and Gym not to be used until further notice. This will allow time for additional cleaning in othe

All staff and pupils to use allocated zone entrances and exits. Hands to be washed/sanitised on entering and exiting the

Electronic entry systems are only used by admin/premises/leadership team who have swipe card and do not need to
touch the screen. All other staff to go directly to allocated zone and ring the office and ask to be signed in and the same

process when leaving

Springwell
Lincolnshire

Responsible Person

Admin

All staff and pupils
Estates team
Catering team

Cleaning team

All staff and pupils
Estates team
Catering team
Cleaning team

Parent/carers
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3. Ensure good
respiratory hygiene
by promoting the
catch it, bin it, kill it
approach

Any primary pupils arriving at school wearing face masks due to transport will follow guidance on removal of masks on
entry to the building which includes sanitising hands before and after removing the mask.

Disposable masks — bins will be located at all entrance doors for pupils to dispose of masks and sanitise hands
Reusable masks — plastic bags will be available for pupils to place reusable masks in for storage until they go home.
They will sanitise hands once they have placed the mask in the bag.

Secondary pupils will be asked to wear a face covering in school when not in their classroom. They will keep their face
mask/covering on when entering the building (or be reminded to put it on when entering the building if they haven’t
worn one on the journey to school) and will be reminded to wear a face covering when moving out of the classroom
e.g. to go outside at break/lunchtime. They will be asked to wash hands when removing face covering as they enter the



https://www.who.int/gpsc/clean_hands_protection/en/

Covid-19 Workplace Risk Assessment:

Spread of
Coronavirus

Prevention

5. Minimise contact
between individuals
and maintain social
distancing where
possible

H&S and behaviour
protocols

Springwell Learning Community Lincolnshire Date Completed: 04/06/2020
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All staff will remain at their allocated base school unless directed to be at a different school by the Executive Principal
or having requested permission for essential movement.

Individual Learning Rooms must only be used by pupils who need some time/space on their own. Staff should not go in
to an ILR with a pupil. The door should remain open. If a pupil goes in to crisis in an ILR and requires RPI they should be
guided out and to the nearest sofa in a ventilated space

All pupils will remain in allocated Key Stage zones to create bubbles and reduce unnecessary contact between zones.
The only movement out of zones will be to access the hall or outside at break/lunch times. Times will be staggered to
ensure that Key Stage zones are not moving around the building at the same time

Staff (including leaders) will be allocated to Key Stage zones to create bubbles and further reduce unnecessary contact
between pupils and staff. For bubbles see Appendix
Staff will only move to a different bubble/zone to support in emergencies and when called to do so by the Behaviour

Face coverings to be worn by all staff when moving around the school.

Secondary pupils will be asked and reminded to wear face coverings when moving around the school to go the hall o
outside at break/lunchtime

All briefings/meetings and CPD to be done virtually.

o trips/visits to take place

The mini bus only to be used in emergencies following discussion with the EP/EVP

Admin staff to communicate
via intercom and only allow
invited visitor into the
building

All staff to be briefed on risk assessment and procedures on September inset days and to sign to say they have read and
understood it. This to be repeated w/b 2" November due to the number of changes to the risk assessment

SLT

All



https://www.gov.uk/
https://www.gov.uk/coronavirus
https://www.nhs.uk/conditions/coronavirus-covid-19/
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Fire procedures

Availability of
safety equipment /
supplies

Prevention

6. Where necessary,
wear appropriate
PPE

Social distancing All staff and pupils
requirements -

maximum SLT to determine numbers
occupancy/capacity

in different parts of Staff to encourage and aid
the building pupil’s social distance

All staff to be mindful of their

own distance.
Prevention

5. Minimise contact
between individuals
and maintain social
distancing where
possible




Covid-19 Workplace Risk Assessment:

Use of different
entrances, exits,
corridors, outdoor
areas etc

Prevention

5. Minimise contact
between individuals
and maintain social
distancing where
possible

Drop off/collection
protocols

Prevention

5. Minimise contact
between individuals
and maintain social
distancing where
possible

Ventilation

Timetabling

Common space
management

Covid Symptoms

Prevention
1.Minimise contact
with individuals
who are unwell by
ensuring that those
who have Covid-19
symptoms, or who
have someone in
their household
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Start and end of the day — please see school specific section at the bottom of the risk assessment for arrangements fo

pupils and staff entering and exiting the building

Pupils to use external doors to access the hall and not use the main corridor, reception area or offices

Ventilate spaces with outdoor air. All classroom, shared area and office windows to be open
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Lincolnshire

All staff

All staff

All staff
SLT

All staff to follow instructions
and support




Covid-19 Workplace Risk Assessment:

who does, do not
attend the setting

Response to any
infection

1.Engage with the
NHS Test and Trace
process

2.Manage
confirmed cases of
coronavirus
amongst the
settings community
3. Contain any
outbreak by
following local
health protection
team advice

Response to any
infection

1.Engage with the
NHS Test and Trace
process

2.Manage
confirmed cases of
coronavirus
amongst the
settings community
3. Contain any
outbreak by
following local
health protection
team advice

Possible or confirmed infection

Response to any
infection

Springwell Learning Community Lincolnshire
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All staff to take home IT (laptops/ipad) at the end of each day so that they have the equipment they need at home

should there be the need for a class/bubble closure

L4
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Covid-19 Workplace Risk Assessment:

1.Engage with the
NHS Test and Trace
process

2.Manage
confirmed cases of
coronavirus
amongst the
settings community
3. Contain any
outbreak by
following local
health protection
team advice

Home-school
transport

Springwell Learning Community Lincolnshire
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Catering and food
management

Estates and
cleaning teams

Springwell
Lincolnshire

LA Transport

All staff

Estates Team
SLT
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Appendix

Springwell Alternative Academy Grantham

Pupil Entrances/Exits

KS4 students to enter via right hand side of building and come in via changing room, going straight upstairs on the adjacent staircase.
KS3 pupils to enter and exit the school by the left-hand side gate (facing the school). The two downstairs primary classes will enter via their external classroom doors. The KS3 children will enter via the side door and up the
adjacent staircase into their zone.

Movement around school to access specialist rooms/shared spaces
Pupils to use external door nearest zone to exit and external door nearest the hall to enter main corridor to access the hall. This ensures social distancing can be maintained

Primary Admin

Karen, Dale, Chelsey,
Kate, Isaac, Jayne

Michelle, Sharon, Helen




Covid-19 Workplace Risk Assessment:

Fire Marshalls:

Springwell Learning Community Lincolnshire

Grantham Hub Fire Evacuation Plan

Position

Area

Admin Assistant/Pastoral

Ground floor staff/admin area, all rooms off hall corridor

Care team Primary

Deputise for staff/admin/ground floor corridor up to door to kitchen corridor

Premises supervisor

Kitchen corridor and kitchen

Primary HOKS

Primary Zone (Hub and classrooms)

Primary 2 Teacher

Deputise for Primary zone

Deputy Head

KS4 zone (Hub and classrooms)

KS3 HOKS

Deputise for KS3 zone

KS4 HOKS

KS4 zone, DT room, stairs and hallway

Behaviour Lead

Deputise for KS3 zone

Head of School

Nominated Person

Senior Administrator

Fire Marshall coordinator

Daily Pupil Register and Staff Register — this to be printed and placed with the Fire Evacuation folder

Fire Evacuation folder: This includes 2 copies of the site plan, pupil profiles and codes/instructions for alarm/gates and Paul Dunwell’s email regarding in event of a fire.

In the event of a fire:

All staff and pupils to leave the building via their nearest and safest fire escape. All staff and pupils to line-up on the MUGA.

Social distancing must be maintained, using all 4 corners of the MUGA:

Staff to sweep the area they are working to ensure all areas are clear.

Pupil and staff register to be collected by staff manning the reception (administrator/pastoral TA) and handed to the Fire Marshall co-ordinator

(Senior administrator).

Teaching staff to tick off all present pupils. Senior Administrator to tick off all staff and visitors, then report back to the Nominated Person (HOS)

(via radio/phone).

HOS/Senior administrator to establish whether or not this is a false alarm and take appropriate action.

HOS to wait outside the front of the building, in case the Fire Service is required. Once the HOS is satisfied, or/and instructed by the Fire Service,

staff and pupils can re-enter the building.
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